JOB DESCRIPTION – WALKER BOOKS LTD

Title: 

DESIGNER (Temporary, 6 – 7 months)
Department: 
Fiction: The fiction team cover a general fiction list which includes all ages of children’s fiction from early-readers to adult crossover, and from black & white to heavily illustrated full-colour gift titles.
Job purpose:
Use creative experience to ensure the highest quality projects are produced on time and to the agreed brief. This role will have a primary focus on cover design and cover typography for older junior fiction and YA titles.
Key responsibilities and accountabilities

Design work

· Design each allocated project in consultation with the illustrator, author and editor 
· Establish and explore the design brief, working within budget, schedule and according to technical constraints and market requirements

· Work closely with the illustrator and respond with feedback on work supplied, monitor and report on progress
· Place work with external suppliers and freelancers to meet the specification: this includes briefing them on design, maintaining schedule, monitoring quality of work

· Check proofs and ozalids accurately and efficiently

· Ensure approval at specific stages of design process

· Follow company systems of working to supply sales and other materials as required 

· Where required, produce cutter guides and work to produce a product which meets safety standards

Technical work

· Prepare projects correctly for print and reprographic requirements following company systems of working.

· Work to company technical standards including keeping files in good order
· Ensure awareness of new technology and practices
· Translate design ideas onto the Mac
General

· Carry out general office duties, such as scanning, photocopying where necessary

· Keep physical and digital artwork in good order

Key performance indicators

· Designs meet brief

· Designs produced to time and cost

· Quality and consistency of design work

· Appropriate use of freelancers

· Currency of technical knowledge.
